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' OFFICT. OF SECPETARY OF STATE

STATE : Applicoiioh for
oF DEFARTMEN T OF ARCHIVES & HISTORY
GEORGIA RECORDS DISPOSITION STANDARD RECORDS MANAGEMENT DIVISION

INRTRUCTIONA: See soparata insirucflons der completion "uﬁron RECORDS MANAGEMENT DIVISION USE o
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.| I ACTION REQUESTED

1. Apication Date _
7-5 tront and reverse of this lo:m. Sign origlnal and two ceples Duie Rectived Application No.” Date cu'nphted. '
2. Agenly Applicition No. " = }land forward to Department of Archives and History. Attentiom: ”3 - .
X - MAY 2 973
y 4 Records Managemeni Officer. - . . MAY ‘ \a 7‘; 3j§ \9 X
= - M't_ﬁ? TR N AT

3, AGENC% Divhhn Sut:tivision & Administering Office Addrexs 4, Pereon (e Cratut
Depd¥tment of Transportation _
m'vfsion of Highways - Construction Section Mel Bradford

gfst_t_ict Offices : 5. Working Tl= Records §. Tel Neo.

Management Officer] 656-5253 ; ,

- .
o = v g L

4 ESTABLISH DISPOSITION STANDARD; o D DISPOSE OF PRESENT ACCUMULATIONS;

E RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
8. Eartiest & Latest Dates of Series 9. Exact Series Title
1970 - To Date o pPaily Labor Cost Distribution File
mmmkmmmmdmmmmm@mmwmwm¢@mdE,w ',_ R

The Division of Highways ie responsible for the planning, location, design, construction
and maintenance of all roads and bridges on the State Highway System. This includes:
highway and bridge construction, the inspection and testing of materials used in building
and maintsining highways, issuing permits and enforcing complisnce of overweight and :
overdimensional rules and regulations for the movement of vehicles on the State Highway
System, acquisition of all rights-of-way, vehicular and pedestrian, traffic control,
location and aerial surveys, preparation of construction plans and speficicatiomns, and the
location of public utilities as related to the State Highway System. : '
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THIS IS AN AGENCY COMMON STANDARD .

11. This file contains the following documents (include form numbers and titles, if any'. and file arrangerhent)h:
Documents relating to allocation_of ﬁersonnel costs to specific highway projects.

included' is Daily Time Rostér (D.O.fr. _form 5%7)

The file is arranged chronologically.
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ATTACH SAMPLES OF THE FILE

MNe. of Drawers ©Ow. Ft of Bacords

|2 SQUIPMENT OCCUPIED No. of Drawers | Cu. Pt of Records

S

: s ANNUAL RATE OF Ammvi.nﬂou |
Laiarsize ¥Filz Drawers rs ’ -

In Office(s) In Starage Aresis)

Legalste Flie Drawers Fioor Spece Oceupled (Spuare Feed)

This Last | Preceding] Al Pricr
 Years | Years | Yesrs | Years |
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: -~ QUES‘“ONNA'RE . Place an "x™ in the propcr column. If answer Is “YES,” plrase explain wES = NO
13. Is this the Record Copy of the series? ' [x] ' [ 1
14. Is there a duplication of this series in another office or agency? - r 0 ix 1

15. Is the information contained in this series ever summarized or published? Attach copy of si.nmary or pubtiéét?om I 1 ' Ix :]_

16. Does the series contain classified information requiringf security handling? ’ : [/] ‘X ]
17. Does the series initiate, amend or terminate agency policies and procedures? . - . - : h \L, 1 Ix)
: ' ) ' R |
18. ‘Could the furction be performed if the files were lost or destroyed? 7 o | 'f]i” x 1
19. Is the series (or major portion of it) reguiarly micmﬁlmed? If yes, why? | _ [ A i[x 1
20. Doés the recbrd series provide data as input to an EDP file? ’ - [ 1 [*xf;
21. Does the record series contain documentation produced as EDP printout? ' - o O [X ]
=7 - - -
22. Has the Federal Government |ssued mstruct:ons“governmg relention/disposition of these files? ® A [_x]' L } |

Federal Highway Administration PPM 30-9 states that labor cost distribution

ards or equivalent d 8 tb .
3 V?Ilf there be q%egg f?)? thegcf:lr::::ecvlr1 lﬂmfﬁ yeaersrﬁcfrﬁ now? it ees,aaﬂat? R ST ixl
2 REQU!REMENTS The foIIowmg requires the files to be kept ‘* ajears:, . i o
R T Heops Tt . L m o e ﬁjri_ ’
a g STATE * b. { __] STATUTE OF "c. [ }AUDIT d [ x] FEDERAL e. [ ] ADMINISTRATIVE f. [ ] HISTORICAL
T U LAW T OTSTT LIMITATION - - PERIOD - . LAW . .DECISION . ~ . ” VALUE

(Cite Law, Statute, or other reason for the retention requnrement) —Q'

Federal Highway Administration PPM 30-9

25. AGENCY RECOMMENDATIONS: This ageacy recommends that the file series be cut off at the end of each

[ 1 CALENDAR YEAR  -[X] FISCAL YEAR ' 4] Other then:
[ ] Hod in the current files area month(s}/ . _ year(s): -

[ ] Transfer to [ ] State Records Center [ ] Lecal Ho!dmg Area hold ... yearls): :
{ J Destroy. T e T e e |
[ ] Transfer to State Archives for permanent retention,” 7. - ~ - S - :

[ 1 Destroy immediately after cut-off. : _

[X J Other: (Specify) ' - s

Hold in current files area liyear or until State audit is completed, whichever is
later; transfer to Local Holding Area; hold 3 years; then destroy. Records involved
in any unresolved claim or audit questions will be retained until such claims are
resdlved.

{Indicate briefly rationale for recommendations above/or write additional remarks):

Attach Samptes of the Senes - - ) - Records Management om% %@‘f/ ;Lli

esd of Agency/Designee

26. Ret_:gmrnenda_t_lpnsA o [/] Approved [ ]Dlsapproved “n_.E“

- in Paragraph suate [1/]’ Approved [ ] Disapproved ’ ' i Y

2% e | necorg A m { ] Disapproved *E‘d’”‘“"mﬁ L _ T50-73)
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